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1. Master Degree Application

@® Login Degree System: Login Graduate Management and Service System through this
URL: http://ss.graduate.bnu.edu.cn. The username is your student number, and the initial
password is your date of birth, e.g., 19920101. You should pay special attention to the
information of Degree Application Process and Download of Commonly Used Materials under
the item My Application and Download, the sub-item of Graduate Degree.

Special Note: Thesis format, cover page and other relevant materials can be inquired from

the button Download of Commonly Used Materials (See More).
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@ Check Student Status Information: Carefully check personal information under the
item Student Information, the sub-item of Student Status Information, to prepare for degree and
graduation certificate post-production. International students should know that the order of
their names on the certificates is the same as that of Student Status Information. If there is any
mistake, please go to the Cultivation Office (Main Building A209) to correct the information. It

cannot be modified once entering the degree application process.
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(3 Submit Degree Application: Applicants whose tuition fees have been paid up, whose
grades have been approved, and whose thesis has been basically finished may submit their
degree application with the consent of their supervisors. Click Degree Application Submission
button to fill in, save, and submit your degree information.

Special note: Degree application is not finished until you click Submit button.

Common situations that affect the timely submission of degree application include: the
tuition is unpaid, the scientific and moral knowledge test is failed, credits are not enough, or
only click Save button without clicking Submit button. You should confirm in advance to

eliminate the above problems, in case you cannot defense on time.
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Your Information operating record

[St‘lldell( No.

[Stlldent Category

[ 0071039 Department

v

[ Your Full Name

)
2
)
)

International students please check the order of the first name and last name. It will appear on your graduation certificate. If there is any

mistake, please go to the Cultivation Office (Main Building A209) to correct the information.

Date of Birth

|

EEAFP HEHIIHAHE | iFEad HA HEI 226, The date of birth will be printed on the graduation certificate.

. Please check it carefully.

[I“ ber of Degree Applicati

[ Branches of Academic Degree Evaluation Committee/Professional Degree Evaluation

MEZNERSEEIER , iE5Z55880782084% If you have any problems, please call 58807820.

[ Full Name of Your Supervisor

BN EREEEE  FREARERHBEZEERNENSITE  BES
If it is empty or the information is incorrect, please contact the teacher of the Teaching Affairs
to revise the name of your supervisor in Student Status Information and fill in again.

Length of Schooling

ENERSHIESINES | BRAIEE AR The length of schooling will be printed on the graduation certificate. PI

ease check it carefully.

Mobile Phone

WeChat Account
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EEATESHEX |, #£7E5+E Hong Kong, Macao, and Taiwan citi fill in corr ding region, and overseas Chinese fill in PRC.

P

{ Political Status
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[ Type of Certificate
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MEFH ‘ Educational Background Prior to the Current One » 1

‘ WEAZEUAE , RENFER

BB ‘ Degree Obtained Prior to the Current One ad ‘

A o, Please mind the category of your degree. An academic degree is
 FARFURENINL , TUWFBRAL 5 three-digit code, and a professional degree is a five-digit code.

AEP SR [ Discipline of the Degree Obtained Prior to the Current One ¥ ‘

{(VIRETE = amt. B3 E5S | EhiE20000 ; Only for those whose degree obtained prior to the current one
BIECNE0SE | SESEERUCIBE — (k5 ; is master degree or doctorate. Others please choose 0000.

Please mind the category of your degree. The third digit of the professional degree discipline code is 5.

RElEFLER ‘ The Year and Month You Got the Degree Obtained Prior to the Current One ‘

BES;55ER |, 11201406 ; Please fill in 6-digit information about year and month, e.g., 201406.
EFAIEZFL , BHES000000 If you don't have a prior degree before the current one, please fill in 000000.

BB ‘ Pri . " If you don't have a prior degree, or the prior degree-conferring unit has been cancelled, please fill in ‘
: Degree-conferring Unit J
s ity e 99998. If vou obtained the prior degree from overseas educational institution, please fill in 99999.

TR BRI EM BRI RUCHE | 18599998 ; MIMIBHIESR—IAS99999

AIES (U2 ‘ The Second Prior Degree-conferring Unit ‘

WSS S S S EiiES Only for those whose prior degree-conferring unit has been cancelled or
those obtained the prior degree from overseas educational institution.

Tieefa ‘ Work Unit ‘

=8 T{F2{ES7 Those who have no work unit please fill in "No".

Tirefuit Nature of Your Work Unit > }

#HE LIEEJASEE Those who have no work unit please fill in "Else".

ERFREREI

Academic Title R J
SRR Position e J
tfEiex [ Upload Your Thesis ] HE HiEs
& HEIE 48 Upload the first draft of your thesis. Upload Delete

FEEEEREHIRR , SEL0H108/IRT2MHE
Please click Submit button after saving. Master degree application should be finished before October 10th.
Save Cancel

@ Record Scientific Achievements: Login Degree System and click Record Scientific
Achievements button to fill in, save, and submit the information of published papers during the
academic years. The publication of academic papers should be subject to the regulations of

relevant branches of Academic Degree Evaluation Committee.
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#ﬁ-ﬂmﬁz;-g*u Master Degree Application-Scientific Achievements-Journal Article
25 Student No. ]
PEXA | seudent Category jnd ]
nE { Your Full Name ]
)

EEEHMER Do you have scientific achievements?

TR { The Order of Yourself

ESEE , NS {EE1ES2 Fill in an integer, e.g., if you are the second author, please fill in 2.

SInEEER { The Order of Your Supervisor

e Author(s)

WMEA , FELLES “

, " BRJT If there is more than one author, please separate them with a comma.

BXEE { The Title of the Thesis

HITER { Journal Title




HATUERAI ‘ Level of the Journal = ‘

s =0 (
EXHMET ‘ 0 Impact Factor ]

BESEHMVETIFIEEF , M17EHEO Please fill in the latest impact factor. If not, please fill in 0.

BEER { The Year of Publication ]

JEIEEEE] Fill in an integer.

g ‘ Volume Number

RN, MY EEENE TSRS , TSR RS, Please ﬁll'.m an integer. If you onl§‘ get a'Nollﬁcanon of Acceptance and
the following has not been determined, you can leave them blank for

now. If the thesis has been published, please complete all information.

i l Issue Number

JEIEEEEY Fill in an integer.

LTS ’ Page Number |

TEIEEH, FELL " BT Please fill in integers and separate them with a "-".

B { The Month of Publication |

JEIHEEE] Please fill in an integer.

Eix { Notes |

WFRIERAZ , REMFRAES , 2#7%L If your thesis has not been published yet and other
e i it e eoiee amee o —-— iDfOrmation needs to be explained, please note here.

Significance ordering of all your scientific achievements and awards. The larger the number, |
the topper it will appear in the Scientific Achievements Form (or other forms).

6K, RN ( SRELthZRIE ) AURIEMERRT ;

RETERI SRR E{EFZEED. If you fill in "-1", then this item will not appear in the

Scientific Achievements Form or any other forms.

0 Order of Importance

EEHHF ‘

2. Master Degree Thesis

Master degree thesis should be written in accordance with the basic requirements and
writing format of the discipline. As for the type setting of the thesis, you could refer to Rules
for Degree Thesis Writing of Beijing Normal University. Double-sided printing is required.
Rules for Degree Thesis Writing of Beijing Normal University can be found in the Download of

Commonly Used Materials button.



3. Thesis Detection

Login Degree System and click Thesis Detection button to fill in and upload your thesis.
As for specific requirements for thesis detection, you could refer to Notice on the Thesis
Detection of Graduate which can be found in the Download of Commonly Used Materials
button.

Special Note: (O You had better upload files with the name extension DOCX, so that the
footnotes, endnotes and other information can be accurately identified. They may not be
identified in PDF files. @ The uploaded version should contain title, abstract in both Chinese
and English, key words, contents, body part and references. Original statement, appendices and
acknowledgements need not to be uploaded. You should be sure to note references and
citations, especially those from your published papers. 3 Each thesis can be detected once
only. Before submitting, please make sure the thesis has been normatively typesetted and is in
correct version.
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ﬁ{ﬁ-iﬁxﬁ;ﬂu Master Degree Application
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BSER BECR

#5 ‘ Student No. ‘
e ‘ Your Full Name ‘
FRARAAE ‘ 0071039 Department Code 2 ‘
0 §
PERIEB ‘ Code of Student Category v ‘

YE L
ERiELR ‘ Batch Number ‘

1 5;
eXEE ‘ The Title of the Thesis ‘

Upload Delete

RS ‘ Thesis that will be Detected ‘ £fE iR ‘

IARZIWORDEPDFSATSIRY , (BRI HEWORDHRAIDOCKSIRY , LUSERSHLS B RS IR E =
‘WORD or PDF files can be identified by the system, and the one with the extension of DOCX is preferred so as to

ceur ately lecogylze its fool notes, en(lnotes page header, 'm(l other information. PDF files may not be identified.
EEE. FEEE, XEE. BR. 1EX, ’5’5 il #5% .The uploaded version should contain title, abstract in both Chinese

and English, ke‘ \wl(ls coments body pmt and references.
B BRATR S 2ax. BUERALEIEN U EY
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and is in correct version. See -\ca(lemlc Misconduct Detection System Graduation Thesis Format for more.

4. Thesis Review

(D Submit Thesis for Review: After thesis detection, please send Approval Form for
Thesis Review (to be filled in the system and printed), Detection Report (concise version,
download from the system) and degree thesis to your supervisor for review. After being
approved and signed consent on the Approval Form for Thesis Review by the supervisor, you
should login Degree System and click Thesis Review button to submit thesis for review (PDF
file only).

@ Anonymize Supervisor’s Name: All names of the supervisor in the thesis should be
replaced with “Supervisor”. To help the evaluation experts understand the author’s academic
level, published papers and award-winning experience should be reserved in the electronic
version of the thesis. Names of the supervisor should be anonymized.

3 Review Feedback: (1) If all reviewers agree you to attend the defense or defense after

being simply modified, you should modify the thesis according to the suggestions of the



reviewers under the guidance of your supervisor. With the approval of your supervisor, you are

allowed to defend your thesis.

(2) If some of the review feedback is defense after making major modifications, you
should carefully modify the thesis according to the suggestions of the reviewers under the
guidance of your supervisor. With the approval of your supervisor, the thesis should be
reviewed again by experts. If they agree you to attend the defense or defense after being simply
modified, you are allowed to defend your thesis with the approval of your supervisor. If the
review feedback is defense after making major modifications or disagreement, the degree
application should be terminated.

(3) If any of the review feedback is disagreement, the degree application should be
stopped.

Special Note: If both review feedback are defense after making major modifications, the
thesis should be sent to two experts for reassessment. The preliminary evaluation and

reassessment should be completed within a batch.
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Edit o

#{ﬁ-al‘ﬁ-m%-ﬁﬁi Graduate Degree-Master Degree Application-Thesis Review

Your Information Operating Record

BsER BMECR

"l
EiEHR ‘202001 Batch Number ‘

BEHT Whether or not Selected
=3 (
PR Department Code v ‘
£ (
FEXA ’ Student Category L ‘
s Student No. ‘
[
wE ‘ Your Full Name ‘
b=
IR ‘ 1 Number of Thesis Review Application ‘
I
SHERE ‘ 0  Number of Reassessment ‘
2= ‘ Name of Your Major g ‘
EXER ‘ The Title of the Thesis ‘
BXEXEE ‘ The Title of the Thesis in English ‘
o
R ‘ Research Direction
NF/HE. Please fill in a main research direction of
the thesis with 4 to 8 Chinese characters.
Xigia) ‘ Key Words
eXEH ‘ Language of the Thesis ¥, |
Upload Delete
LfEiex ‘ Upload Your Thesis e | B
i E{EPDF#E t . Please upload PDF files.
X HETAS "SIf" FHE All names of the supervisor in the thesis should be replaced with "Supervisor".
Save Cancel

8 wir | @ |

5. Preparation of Materials

Receive Materials from the Institute: (O cover page; @ cover for degree approval
materials (one copy each of the science and technology archives, personnel archives and
institutional archives); (3 Graduate Registration Form (double certificates students, with
signature and official seal); @ Transcript (the electronic version should be verified in the
system before thesis defense, and the paper version will be issued by the Cultivation Office);

® Graduation and Degree Approval Form.

10



Download from the Degree System and print on both sides on A4 papers: (O Graduate
Registration Form (in triplicate, download from the item Student Information, the sub-item of
Student Status Information); @ Scientific Achievements Form (in triplicate); 3 concise
version of Result of Thesis Detection (you can print the first page if it is more than two pages);
@ Approval Form for Thesis Review (1 copy); ® Thesis Evaluation Form (in triplicate); ®
Application Form for Thesis Defense (in triplicate); @ Record Form for Thesis Defense (in
triplicate); ®Resolution of Branches/Review Group (in triplicate).

Please organize materials according to the following principles: materials should be
complete and kept in order; forms are clear and available for archiving; signatures should be
complete; the Evaluation of Supervisor should not be blank; the signature of your supervisor
should be signed in person (signature seal or electronic signature are invalid); student status

information of all materials should be in accordance with the title of the thesis.

6. Thesis Defense

Submit Application for Thesis Defense: After you are preliminarily examined by the
Institute and your supervisor and your degree thesis is reviewed, you should login the Degree
System to submit application for thesis defense. Also, you need to fill in, save, and submit
relevant information, and then download Application Form for Thesis Defense.

Verification of Defense Materials: The applicant should submit written application
materials (including science and technology archives, personnel archives and institutional
archives) to the Institute for verification.

During the defense, you should report the review feedback and modification of the thesis
to the experts, and offer Approval Form for Thesis Review and Thesis Evaluation Form (these

two forms can be copied) to each expert for reference.

11
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Hightx

#E

FRRRE

EHEERE

SHER

{5

Pluse/iFEA

BXEE

L2 es ]

CXFFEE

EXEREH

EXFH

BXER

IBXHE

#{ﬁ-gﬁﬁ-iﬂiﬁ Graduate Degree-Thesis Defense Application

Your Information Operating Record

025%t% Department Code

[ 202001 Batch Number = ]
[ 204%Hh Student Category = ]
[ 2% \IZ {7 Code of Cultivation Type v ]
{ 201322240053 Student No. ]
{ BEE Your Full Name ]
[ 0 Number of Scientific Achievements ]
{ 1 Number of Thesis Defense Application ]
| ’)

)

{ ARBZEX Full Name of Your Supervisor

ELSINEESR SIS AR , BHEASERANWEEIHEM, Ifitis empty or the information is incorrect, please contact the teacher
of the Teaching Affairs to revise the name of your supervisor.

Evaluation of Supervisor

|

|

EATIEAS SIMEL (FOF100F ) | EAEMBEREITIREATF. loss than 100 words. Then the generated Application Form

Evaluation of supervisor should be faithfully filled in with no

{ 312652 AL ETRF+ Degree Category

for Thesis Defense should be printed and sealed for filing.
v

[12902’1&?5?35@1‘15?'5‘@ Branches of Academic Degree Evaluation Committee/Professional Degree Evaluati

3

[ The Title of the Thesis

)

[ Key Words

ZES A B FEEZER " 552 Please fill in at least three key words, and separate them with a comma.

{ Start Date of Wrting the Thesis

{ End Date of Writing the Thesis

[ The Number of Words

SIS | o UA A TFiEiES45000 Please fill in an integer, e.g., 45000.

{ The Security Classification of the Thesis

ERENBENCIGIEEMFS , @RS O

,If you haven't gone through confidential examination
and approval procedures, please fill in ""Public".

{ The Type of the Thesis

13



BIERERR

The Reason of Selecting this Topic

X TiERR

Please write no more than 450 words to describe what
you have done in the process of thesis writing.

BES450F LRI ERBE A S RSN IR

ZEashdE } . . Please be accurate to minutes. If several students defense in a group, please fill in the beginning time &
Timefor- Thants Defemse of the defense process so as to make sure that the information of the defense meeting is correct.
EAEESEAE (BREISH) | RENERZ—HEH , BESEMEINTENTHARE , EATFERSNEEIER.
EHRE , TTENAE , BERE ENER" REneEs.
If you are not sure about the time, you can leave it blank for now. You should click
odily Iniormation button to complete € miormation beiore esls delense.

ERHER [ Venue for Thesis Defense
Please y

EESWAEESERS | IEAFFESENEE1FH, sure that the information of the defense meeting is correct.
EEGRE | oJERNE | EhEiaT ERER" 2 ES, If you are not sure about the venue, you can leave it blank for now. You should
click Modify Information button to complete information before thesis defense.

EXAREE

Please write no more than 250 words
to briefly summarize the thesis.

BES250FLIRICNAIAIEENE

ERH [ Defense Secretary }
=
EMERS [ Chairman of the Defense Committee J
’ 4 - Form: Full N; , Working Unit ific to which coll
W e, i) o o RO NG Wi U B et e
Bign : EruR, ASUTEAT (MFRFFR) | 80% , BTESRH e.g.: Wang Zikun, Beijing Normal University (School of
Mathematical Sciences), Professor, Doctoral Supervisor
EMERSMR

Members of Defense Committee

Form: Full Name, Working Unit (Be specific to which college or school),
Academic Title, Type of Supervisor
e.g.: Wang Zikun, Beijing Normal University (School of Mathematical
Sciences), Professor, Doctoral Supervisor
Do not write the information of the chairman of the defense committee
again. Delete the extra carriage returns at the end, or it will be invalid.

3R - ERSERSHEOANESERR T SRR TR ESITENE , BRIV R,

IEERINTRE - 8%, HiRR. FE. #ERERTIEITS  Senior titles include professor, research fellow,

MSE : W& |, R (BARIFER ) | R, SInsE professor of editorshin. nrofessor of engineering

Gutn : ErHE |, AbRIREAS (MFRFFR) | 88, 914S)H

(EABEEMZERSTRBAS R ; BREFREESAZANEER , NEisHE , SNFEEETRIE, )

WIS [] Confirm the Modification of the Thesis
o = Please confirm whether you have contacted your
BEEAEEESSINHTARE | S ESERMMPESIAEHTER. supervisor and modified the thesis according to
the review feedback of the defense experts.

B LEENREEX [ Upload the Modified Thesis | kfs [ s |

Upload Delete
Save Cancel

7. Thesis Modification

You should revise your thesis according to the review feedback and the opinion of the
defense experts, and improve the quality of your degree thesis. If the thesis is identified to

make major modifications, great importance should be attached to the revision. You should

14



revise meticulously according to the opinion of the experts of relevant branches of Academic
Degree Evaluation Committee or experts in professional degree evaluation.

After the defense, the applicant should carefully revise the thesis according to the experts’
opinions. In principle, the title of the thesis should not be changed.

Special note: The revision of the title must be finished before being submitted to relevant
branches of Academic Degree Evaluation Committee. Please ensure the correctness of the title

in the Degree System. It cannot be modified after vote.

8. Thesis Submission

After the thesis is finalized, please login the Degree System and upload your thesis.
Meanwhile, login the Beijing Normal University Library website and submit the electronic
version of your thesis again to the Degree Thesis Submission System. The electronic version
should be in consistent with the printed version. The printed version should be submitted to the

Institute for filing. Library telephone: 58809922.
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Tr TR ki L = = . . ws - -
O EEHEEE B &=
T S TERIERES @ StHEce  » L e
+ 1RsefehiE 4 - — - w =
S mEHEERE . M .
& TTHERMS
v 3T
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+ 1R
) i
S (e
Upload Your Master
& EaE  Degree Thesis
I& _HEPEREST I 20 v 1 /1 2 20 records per page, total 5 re
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Edit

=
#m-ﬁmiei Graduate Degree-Master Degree Thesis
Your Information Qperating Record
RSER BFcF
ks Student No. }
FEX| { Student Category s ]
2 Your Full Name }
FHRER [ . Department 2 }
bk [ Graduate Destination v J
0
HREIE [ Category of Your Work Unit = }
ERED { The Province where Your Work Unit Locates = }
BEAEEE "99HE" International students please choose "99 Go Abroad".
TiRtERE Job Category » ]
eXER { The Title of the Thesis }
BXEXER { The Title of the Thesis in English }
BXKEE L Key Words ]
EERIEES ', HTHE , ER52-59 55425 Please fill in two to five key words and separate them with a comma.
e Key Words in English ]
please separated by china comma' , ', the number of keyword is between 2 to 5.
PRIHE [ Abstract in Chinese w
EXWE | Apstract in English |
EXEREL [Starl Date of Writing the Thesis [} }
EXLILRE [ End Date of Writing the Thesis a3 }
BXFH [ The Number of Words }
IESEE] , 1134000 Please fill in an integer, e.g., 34000.
EXER The Security Classification of the Thesis 3.4 }
eSS [The Type of the Thesis o }
EEERIE The Reason of Selecting this Topic v J
EXFESRS { Chinese Library Classification Number of the Thesis }
EfiE2 NhEREEE FMERETREE S RIS 2547S Please refer to this superlink and find corresponding classification
number according to the research field of your thesis.
BIAIE Confirm the Modification of the Thesis
BB EESNER LSS HENTE% Please confirm that you have modified the thesis according
to the review feedback of the defense experts.
LfEiex [ Upload the Thesis ] e
Upload Delete
WEIRTAGCEE. FeIEEIRHENE. FEEEREE. B [EX. 2ENHEARAN PO, HEXMESEREME T ;
THERE |, WU TR , BRhe IEE—H,
FFEER lﬁseﬁﬁ)ﬁ?é c(;%ezll?a%g L’* azlgsﬁne%ent, Authorization Form of the Thesis, abstract in both Chinese and English, key words,
contents, body part and references into one PDF file. Relevant materials can be inquired from the button Download of Commonly
Used Materials. Please click the File Preview button after saving information, and check the file size of the thesis.
Save RELIE Cancel
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9. Photos for Certificates

Photos taken by China Image Group are used for certificates. The University will organize
students to take photos only once a year, during the middle of April. Please refer to the notice
on the website of Provost’s Office and Academic Affairs for details. Those who go to China
Image Group themselves should send both the electronic version and the printed version to the
teacher of the Teaching Affairs of the Institute before thesis defense, or certificates will not be

made and online degree certification will not be finished.

Appendix: Frequently Asked Questions About Master

Degree Awarding

I Master Degree Application

1.If 1 miss the time of master degree application, can | get degree certificate and

graduation certificate this semester?

Answer: The submission of master degree application is the premise of thesis review and
defense. If you miss the time of master degree application, you cannot attend thesis defense, or
even get degree certificate or graduation certificate. Therefore, you must submit degree
application within the specified time to avoid being unable to defense on time.

Il Thesis Detection

2.What should be included in the thesis for academic misconduct detection?

Answer: Cover page, abstract in both Chinese and English, key words, contents, body part
and references.

3.1 the thesis has been included in monographs and published, or some part of the

thesis has been published, will the result of thesis detection be affected?
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Answer: Yes. The overall repetition rate of those who have published many papers is
much higher than others. While it will be much lower if you refer to the result of “Removing
My Published Papers”. If the repetition rate is higher than the specified, you should first ask
your supervisor to check the result of thesis detection. If it is really the original papers you
have published, please ask your supervisor to write a description about the condition.

4.1f | check the thesis on the Internet in advance, will the final result of thesis

detection be affected?

Answer: It may lead to an excessive repetition rate, and you are at the risk of being
identified to be academic misconduct. So, do not check the thesis in advance.

5.Does English thesis need to be detected?

Answer: Yes.

11 Thesis Review

6.How to know whether the reviewed thesis has passed or not?

Answer: There are four kinds of review feedback: agree to attend the defense, defense
after being simply modified, defense after making major modifications, and disagree to attend
the defense.

If all the review feedback is “agree to attend the defense” or “defense after being simply
modified”, it means the thesis has passed. If any of the review feedback is disagreement, the
degree application should be stopped. If any of the review feedback is defense after making
major modifications, the thesis should be sent to two experts (the original or new ones) for
reassessment. If the reviewers agree you to attend the defense or defense after being simply
modified, that means your thesis has passed. If the review feedback is defense after making
major modifications or disagreement, the degree application should be terminated. The
reassessment should be completed within a batch.

IV Thesis Defense

7.What is the academic title of basis-research personnel? Are they qualified to be
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members of defense committee?

Answer: The academic title of basic-research personnel from middle school affiliated to
Beijing Normal University is of a senior professional post. They are qualified to be a member
of defense committee.

8.Which titles are considered as senior professional ones?

Answer: Corresponding table of professional and technical titles can be found from the
button Download of Commonly Used Materials.

9.0n the Statement of Thesis Defense, is it acceptable to choose “Passed. Grant

graduation and award master degree.” in the Resolution of the Defense section while

choose “Poor” in the Overall Evaluation of Degree Thesis section?

Answer: There is no corresponding relationship between the overall evaluation of thesis
and the resolution of the defense. Weather the defense is passed or not mainly depends on the
resolution. While thesis with poor evaluation should not be passed. If the mentioned situation
occurs, please contact the chairman of the defense committee to verify the truthfulness of
information.

10.Among the three experts in the defense committee, if two agree and one disagrees,

can | pass the thesis defense?

Answer: No. All of them should agree.

11.What should I do if I have to change the title of the thesis?

Answer: Those who need to change the topic of the thesis after dissertation proposal and
mid-term examination must conduct another dissertation proposal. If the experts of the defense
committee propose to change the title, you can slightly modify a few words of it, and the object
and method of study should not be changed. When the experts of relevant branches of
Academic Degree Evaluation Committee or experts in professional degree evaluation vote,
new title must be used. So, please ensure the correctness of the title in the Degree System.

Materials before the thesis defense need not to be changed. The applicant should write a
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detailed revision statement, and send it to the teacher of the Teaching Affairs of the Institute for
filing after being signed by the supervisor.

V Graduation

12.What conditions are required to apply for undergraduate degree,

course-completion certificate and graduation certificate?

Answer: You can apply for undergraduate degree after studying for one academic year and
finishing the procedures of terminating the study. You can apply for course-completion
certificate after finishing thesis review. And you can apply for graduation certificate after thesis
defense.

13.How to process degree certification?

Answer: Students graduate after 2000 can finish graduation certificate certification
through this URL: https://www.chsi.com.cn/ and finish degree certification through
http://www.cdgdc.edu.cn/. If school-level certification is needed, please contact Archives at
58807881.

14 What is the order of international students’ names on their certificates?

Answer: International students should know that the order of their names on the
certificates is the same as that of Student Status Information. If you need to change the order,
please go to the Cultivation Office (Main Building A209) to correct the information. It cannot
be modified once entering the degree application process.

15.How to apply for English copies of degree certificate and graduation certificate?

Answer: English copies of international academic masters’ certificates will be issued by
the Office of Teaching Quality Assessment. If you need translated certificates, please contact
Archives at 58807881 for paid service.

16.How to fill in degree category and subject area on the cover page of professional
degree thesis?

Answer: You should fill in according to your student status information. Degree category
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should be filled in with the name of corresponding first-level discipline, and subject area with
the name of corresponding major. For example, “Degree Category: Master of Education”,
“Subject Area: Subject Teaching (Chinese)”. Fill in the name of degree category twice if there
is no subject area. For example, “Degree Category: Master of Teaching Chinese to Speakers of
Other Languages”, “Subject Area: Master of Teaching Chinese to Speakers of Other
Languages”.

17.1f 1 miss the photo-taking organized by the University, how can | get my photos

for certificates?

Answer: You should go to China Image Group yourself and send both the electronic
version and the printed version to the teacher of the Teaching Affairs of the Institute before
thesis defense, or certificates will not be made.

18.1s there a complaints mechanism regarding the resolution of the defense and that

of the relevant branches of Academic Degree Evaluation Committee?

Answer: If the defense process conforms to the Master Degree Awarding Rules, the Office
of Teaching Quality Assessment will not accept complaints about academic judgement of
experts. The same goes for the relevant branches of Academic Degree Evaluation Committee.

19.Can the final version of degree thesis be printed in color?

Answer: If necessary, some charts can be printed in color, while please pay attention to the
thickness of the paper.

20.1f 1 fail to submit the electronic version of my thesis to the Degree Thesis

Submission System, what should | do?

Answer: Please contact Mr. Fang in the Library at 58809922.

21.What does the final electronic version of degree thesis contain? Must the

Authorization Form of the Thesis be signed?

Answer: The contents and sequence are as follows: electronic cover page, original

statement and authorization form of the thesis, abstract in both Chinese and English, key words,
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contents, body part, references and acknowledgements. Please upload all the above contents in
one PDF file. Signatures are not required in the electronic version of the thesis.

22.1f 1 fail in the thesis defense, do | need to go through all procedures when I apply

for master degree again?

Answer: No matter which step is terminated in the first application process, those who
apply for master degree for the second time have to redo a series of work such as thesis
detection, thesis review, thesis defense and so on (except those who are delayed in

degree-award because they have not published their academic papers).
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